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A P Sen Memorial Girls’ PG College, 

Lucknow 

Hostel Guidelines 

Session 2026-27 

 

A.P. Sen Memorial Girls’ College, a 124-year-old government-aided Girls PG 

college, is establishing a hostel to provide safe and comfortable accommodation, 

along with basic facilities, for outstation candidates wef. session 2026-27. A 

Caretaker, a Warden and Assistant Wardens will manage it. The principal shall 

be the final authority for decisions regarding rules and regulations.  

 

 College will provide 4-seater rooms, ceiling fans, a bed, a chair, a table, a 

mirror and a waste paper basket. 

 Resident students are required to bring their own mattress, pillow, quilt, 

blankets, bed linen, towels, curtains, bucket and mug, personal utensils, 

thermos flask, hot water bottle, thermometer, lock and key, emergency 

medicines, a duster for dusting their rooms and tiffin boxes.  

 Entry of visitors inside the hostel rooms is not permissible.  

 The residents will deal with food, laundry and medical emergencies at their 

own cost. 

 In case of a medical emergency, the local Guardian will be informed who is 

expected to take charge of their ward immediately.  

 Availability of the local Guardian is a must for availing the hostel facility.  
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 Only 20 seats are available in the hostel located within the campus for a period 

of only 11 months.  

 

Hostel fee per year  

 Caution money (one-time refundable)  Rs. 4,000 

 Room charges       Rs. 10,000 

 Photo identity card fee     Rs. 100  

 Electricity charges     Rs. 900 

 Maintenance/repairs      Rs. 5,000 

 Security and Staff     Rs. 35,000  

Total Charges      Rs. 55,000.  

 

Fees payment 

 All fees are payable in advance and strictly online.  

 After payments, students have to inform the hostel authorities of the 

transaction ID number. 

 There is no refund of charges once paid. 

 However, if a first-year resident surrenders her seat before the opening of 

the hostel by a particular date or forfeits her seat within 3 days of allotment 

without actually joining the Hostel, she will be entitled to a refund of all 

dues. 

 In case a resident leaves the Hostel after one month of the allotment of a 

seat or in the middle of the semester, she is not entitled to get a refund. 

 Students will have to pay the entire amount for both semesters at the 

beginning of the year. Permission of the Warden is required to pay it in 

two instalments. 



 

 

3 

 Caution money will be refunded within a stipulated period when the 

student leaves the hostel. 

 

Hostel Allotment Procedure 

 The allotment to the hostel will be done through an allotment committee 

consisting of the Principal, Warden and Assistant Wardens. 

 Applicants seeking allotment to the hostel will be shortlisted for 

counselling by the allotment committee, which will be based strictly on the 

merit of the students and on a need basis. 

 Students securing marks less than 50% will not normally be given a hostel 

room. 

 Allotment of the hostel shall be fresh at the start of each academic session. 

 Allotment to the hostel will be valid till the last day of university 

examination.  

 The student will have to vacate the hostel within 3 days after the last 

examination of the academic session is over. 

 If the student does not vacate the room and puts her lock, her baggage and 

belongings will be forfeited by the authorities, and there will be no claim 

for that.  

 Readmission to the hostel will be cancelled if the resident is found to fall 

in any of the following categories: 

1) Irregular stay without prior permission 

2) indulge in ragging or any indecent activity with other students 

3) Keeping guests without information 

4) Antisocial activities in the hostel or college campus  

5)Mischief causing damage to the hostel property 

6) If they cease to be a regular student,  
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7)Or any such Act of the resident which may warrant cancellation of his 

allotment.  

 Caution money will be deposited only once and will be refunded in the 

final year or while permanently vacating the hostel. 

 

Requirements 

 Undertaking from the student, parents and local Guardian.  

 Personal details of parents and local Guardian. 

 Medical record of the resident and medical fitness Certificate.  

 Hostel identity card.  

 

Attendance 

All students in the hostel are expected to fulfil the college's attendance and 

academic requirements to be eligible for readmission. Any student who has less 

than 60% attendance in a semester in college will not be readmitted. 

All residents are expected to maintain a 75% occupancy at the hostel.  

If residents are unable to maintain a 75% residency in the hostel in a particular 

semester, they may be asked to vacate their rooms in the following semester.  

 

Medical emergencies 

 Any case of illness should be immediately reported to the Caretaker/ 

Assistant Warden /Warden.  

 In case of a medical emergency, line of treatment, hospitalisation, medical 

fees and all other expenses in this connection will be the responsibility of 

the resident and her parents / local Guardian. 
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 The local Guardian will take charge of her ward in case of hospitalisation, 

contagious disease and physical or psychological disorder that cannot be 

handled in-house. 

 The responsibility of the hostel ends on admission to the hospital. 

 It is essential for every resident with a medical condition or allergies to 

inform the warden upon entry.  

 

Leaves 

 No resident will leave the hostel without the prior permission from the 

Caretaker / Assistant Warden / Warden. 

 Three different kinds of leave are available to residents: -  

1. Late-night leave. 

2. Night out Leave. 

3. Special leave.  

 Late Night Leave enables students to stay out of the hostel till 9:00 p.m. 

1. Students, before going out on late nights, have to fill in the leave 

register and get their leave card signed by the Assistant Warden / 

Caretaker.  

 Night out. 

1. Night Out implies being out of the hostel for the night. 

2. Residents have to return by 7:00 a.m. the following day. 

3. All timings should be adhered to.  

 Special leave. 

1. Long leave with the permission of the caretaker / Assistant warden 

for a specific medical reason.  

2. Students who proceed on a night out and then, without informing, 

extend their leave will have their Night-outs and late nights 

cancelled for 2 weeks.  
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 Normally, it is not possible to combine any one leave with another. For 

example, late-night leave cannot be converted to night out leave unless it 

is changed in the register by 7 p.m. This might lead to the cancellation of 

all hostel leaves available to a resident for 2 weeks. 

 The college is not responsible for the security of the residents once they 

step off campus on any leave.  

 Every resident must inform the Caretaker in writing about her absence from 

the hostel if she stays outside. In case any Resident remains away from the 

hostel for more than 7 days without informing the hostel authorities, it will 

be presumed that she has left the hostel, and the hostel authorities reserve 

the right to take possession of the room. The luggage of such students will 

be disposed of in any manner considered suitable.  

 Leave form or night out form should be signed within 24 hours of leaving 

the hostel.  

 Allotment will be cancelled if a girl is found guilty of going out in the name 

of the local Guardians’ place and found somewhere else. 

 Girls travelling from outstation places should reach their Hostel preferably 

during the daytime, latest by 700 p.m. 

 

Visitors to The Hostel.  

 Students are encouraged to have visitors, but if the visitor’s behaviour or 

actions become an inconvenience to the administration, the hostel 

establishment has the right to refuse admission and ask them to leave. 

 All visitors are required to sign the register at the gate and fill out the 

visitor's slip and surrender it to the gatekeeper at the time of their departure. 

 Each student will be responsible for their own visitor.  

 No visitor is allowed inside the hostel.  

 Residents may meet the visitor outside the hostel within the campus.  
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 Visitors are not permitted to park their vehicles within the college campus. 

 No male visitor will be allowed entry into the hostel room. 

 Only female visitors may visit the resident in the room with permission 

from the Caretaker / Assistant Warden. 

 Residents are not allowed to entertain day scholars in their rooms during 

the day and night. 

 Residents violating these rules are liable to pay a penalty of Rs 50 every 

time they do so, and their hostel leave privileges can also be withdrawn for 

2 weeks.  

 Visiting hours on weekdays: 4 p.m. to 7 p.m. 

 Visiting hours on holidays and weekends: 9:30 A.M. to 12 noon & 4:00 

p.m. to 7:00 p.m.  

 

General discipline rules 

 The Warden / Assistant Warden can check the rooms at any time. 

 Breach of regulations shall render the resident subject to expulsion by the 

principal upon the recommendation of the warden. 

 Residents are not permitted to take up part-time or full-time jobs, unless 

they are like an internship to fulfil their course requirements. If they do so, 

their hostel seat is automatically cancelled. 

 Smoking is strictly prohibited.  

 Students found consuming or possessing alcohol, cigarettes and drugs 

within the hostel may be asked to leave the hostel immediately. 

 Residents are especially requested to switch off lights and fans when not 

required. A penalty of rupees 50 will be charged each time the light, fan, 

or music is ON when the resident is not in her room. 

 No electrical gadgets other than phone chargers, laptops/ computers and 

hair dryers (below 200 Watt) will be allowed. 
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 Electrical gadgets such as an extra fan, fairy lights, a heater, an immersion 

rod, an iron kettle, a portable TV, etc., are strictly prohibited, and if found, 

will be confiscated and returned only at the time the resident leaves the 

hostel. 

 Students should not meddle with any electrical wires, bulbs, fans, plug 

points, meters, etc. Any malfunctioning is to be reported to the caretaker. 

 Residents should ensure that cleanliness and sanitation are maintained in 

their rooms, bathroom and corridor. A fine of rupees 50 will be imposed 

if this code is violated. 

 Residents may note that they are liable to pay a penalty of Rs. 50 and 

surrender their caution money on defacing walls, doors, corridors and 

cupboards by pasting posters, mirrors, notes, etc. with gum, tape, etc.  

 When a room is shared, both residents are liable to forfeit the amount 

indicated. 

 No writing on doors, with permanent markers, is allowed. 

 Cooking of any type is not permitted in the rooms of Residents. However, 

an induction appliance may be kept for emergency purposes. 

 In case of loss of leave card and/or/ and of ID card, a fine of rupees 100 

will be charged. 

 Residents are requested not to use Chinese locks. If residents lose their 

keys and the lock has to be broken, kindly note that a fine of rupees 250 

will apply. 

 Morning and evening attendance is compulsory for all residents. 

 A resident is expected to give a month's notice if she wishes to leave the 

hostel permanently. 

 Residents are expected to dress appropriately at all times. 

 The college does not take responsibility for the loss or theft of valuables 

kept in the rooms.  
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 Joining any form of political agitation is not allowed. 

 All residents can access the college garden till 10 p.m.  

 The college reserves the right to revise, modify or change any of these 

regulations in the hostel guidelines. Residents will also have to abide 

by all instructions posted on the hostel notice board from time to time. 

 Residents should be careful not to disturb those studying or resting in their 

rooms and should resist talking loudly or shouting in the rooms. 

 Birthdays should be celebrated in such a manner that others don't get 

disturbed. 

 In case of repeated noise, loud music and disturbance to other residents, a 

fine of rupees 50 will be imposed every time on those who are involved. 

 Residents are expected to help in the smooth and efficient functioning of 

the hostel. For this purpose, two students will be elected from among the 

residents as the hostel convener and co-convener. They will serve as a link 

between the students and hostel authorities.  

 Hostel is a strictly No Ragging Zone. 

 The following shall amount to acts of gross discipline. 

1. Physical assault or threat to use physical force by carrying of/ use of/ 

or using any weapons. 

2. Violation of the status, dignity and honour of other students. 

3. Any attempt at bribing or corruption in any manner. 

4. Wilful destruction of institutional property. 

5. Creating ill will or intolerance on religious or communal grounds. 

6. Causing disruption, in any manner, of the academic functioning of the 
college.  

 
Strict disciplinary action, amounting to expulsion/rustication or a fine, shall 
be imposed upon the student by the authorities in case any act of indiscipline 
is observed on campus.  
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ए.पी. सेन ममेोǐरयल गãस[ पी. जी. कॉलेज, 

लखनऊ 

छाğावास ǑदशाǓनदȶश 

सğ 2026-27 

 

ए.पी. सेन मेमोǐरयल गãस[ कॉलेज, एक 124 वष[ पुराना अशासकȧय सहायता 

ĤाÜत गãस[ पी. जी. कॉलेज, सğ 2026-27 से बाहरȣ छाğाओ ंके ͧलए सरुͯ¢त 

और आरामदायक आवास के साथ बुǓनयादȣ सुͪ वधाए ँĤदान करने हेत ुएक 

छाğावास èथाͪपत कर रहा है। इसका Ĥबधंन एक केयरटेकर, एक वाड[न और 

सहायक वाड[नɉ ɮवारा ͩकया जाएगा। Ǔनयमɉ और ͪवǓनयमɉ से संबंͬधत Ǔनण[यɉ 

के ͧलए Ĥाचाय[ अंǓतम Ĥाͬधकारȣ हɉगे। 

• कॉलेज 4-सीटर कमरे, छत के पखंे, एक ǒबèतर, एक कुसȸ, एक मेज, एक दप[ण 

और एक कूड़ादान Ĥदान करेगा। 

• Ǔनवासी छाğाओ ंको अपना èवयं का गɮदा, तͩकया, रजाई, कंबल, ǒबèतर कȧ 

चादरɅ, तौͧलये, परदे, बाãटȣ और मग, åयिÈतगत बत[न, थम[स Ýलाèक, गम[ पानी 

कȧ बोतल, थमा[मीटर, ताला और चाबी, आपातकालȣन दवाइयाँ, कमरे कȧ सफाई के 
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ͧलए डèटर और Ǒटͩफन बॉÈस लाना आवæयक है। 

• छाğावास के कमरɉ के अंदर आगतुंकɉ का Ĥवेश अनुमेय नहȣ ंहै। 

• Ǔनवासी छाğाए ँभोजन, कपड़ ेधोन ेऔर ͬचͩक×सा आपात िèथǓतयɉ का Ĥबंध 

अपने खच[ पर करɅगी। 

• ͬचͩक×सा आपात िèथǓत मɅ èथानीय अͧभभावक को सूͬचत ͩकया जाएगा, 

िजनस ेअपे¢ा कȧ जाती है ͩक व ेतरंुत अपनी अͧभभावकता सभंालɅगे। 

• छाğावास सुͪ वधा का लाभ उठाने के ͧलए èथानीय अͧभभावक कȧ उपलÞधता 

अǓनवाय[ है। 

• पǐरसर के भीतर िèथत छाğावास मɅ केवल 20 सीटɅ 11 महȣने कȧ अवͬध के 

ͧलए उपलÞध हɇ। 

छाğावास शुãक ĤǓत वष[ 

• जमानत राͧश (एक बार, वापसी योÊय) ₹4,000 

• क¢ शãुक ₹10,000 

• फोटो पहचान पğ शुãक ₹100 

• ͪवɮयुत शुãक ₹900 

• रखरखाव/मरàमत ₹5,000 

• सुर¢ा और èटाफ ₹35,000 

कुल शãुक ₹55,000 
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शुãक भगुतान 

• सभी शãुक अͬĒम और केवल ऑनलाइन देय हɇ। 

• भुगतान के बाद, छाğाओ ंको लेनदेन आईडी नंबर छाğावास Ĥाͬधकरण को 

सूͬ चत करना होगा। 

• एक बार भुगतान ͩकए गए शुãक कȧ कोई वापसी नहȣं होगी। 

• तथाͪप, यǑद Ĥथम वष[ कȧ Ǔनवासी छाğा, छाğावास के खुलने से पहले ͩकसी 

ǓनǑद[çट Ǔतͬथ तक अपनी सीट छोड़ देती है या आवंटन के 3 Ǒदनɉ के भीतर 

ǒबना वाèतव मɅ छाğावास मɅ शाͧमल हुए अपनी सीट छोड़ देती है, तो वह सभी 

देयɉ कȧ वापसी कȧ पाğ होगी। 

• यǑद कोई Ǔनवासी सीट आवंटन के एक महȣने बाद या सेमèेटर के मÚय मɅ 

छाğावास छोड़ती है, तो वह शãुक वापसी कȧ पाğ नहȣ ंहोगी। 

• छाğाओ ंको वष[ कȧ शǽुआत मɅ दोनɉ सेमेèटरɉ का परूा शुãक जमा करना 

होगा। इसे दो ͩकæतɉ मɅ जमा करने के ͧलए वाड[न कȧ अनुमǓत आवæयक है। 

• छाğावास छोड़न ेपर जमानत राͧश एक Ǔनधा[ǐरत अवͬध के भीतर वापस कर 

दȣ जाएगी। 

छाğावास आवंटन ĤͩĐया 

• छाğावास का आवंटन एक सͧमǓत ɮवारा ͩकया जाएगा, िजसमɅ Ĥाचाय[, वाड[न 

और सहायक वाड[न शाͧमल हɉगे। 
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• छाğावास आवंटन के इÍछुक आवेदकɉ को परामश[ के ͧलए शॉट[ͧलèट ͩकया 

जाएगा, जो पूरȣ तरह से छाğाओ ंकȧ मǐेरट और आवæयकता के आधार पर 

होगा। 

• 50% से कम अकं ĤाÜत करन ेवालȣ छाğाओं को सामाÛयतः छाğावास क¢ 

नहȣं Ǒदया जाएगा। 

• Ĥ×येक श¢ैͨणक सğ कȧ शुǽआत मɅ छाğावास का आवंटन नया होगा। 

• छाğावास का आवंटन ͪवæवͪवɮयालय परȣ¢ा के अंǓतम Ǒदन तक वैध रहेगा। 

• श¢ैͨणक सğ कȧ अǓंतम परȣ¢ा समाÜत होने के 3 Ǒदनɉ के भीतर छाğा को 

छाğावास खालȣ करना होगा। 

• यǑद छाğा कमरा खालȣ नहȣ ंकरती है और अपना ताला लगा देती है, तो 

उसका सामान Ĥाͬधकरण ɮवारा जÞत कर ͧलया जाएगा और उस पर कोई दावा 

èवीकार नहȣ ंहोगा। 

• Ǔनàनͧलͨखत पǐरिèथǓतयɉ मɅ छाğावास मɅ पुनः Ĥवेश रɮद ͩकया जाएगा: 

1. ǒबना पूव[ अनुमǓत अǓनयͧमत Ǔनवास 

2. रैͬगगं या अÛय छाğाओं के साथ ͩकसी भी अनुͬचत गǓतͪवͬध मɅ 

संͧ लÜतता 

3. ǒबना सूचना के मेहमान रखना 

4. छाğावास या कॉलेज पǐरसर मɅ असामािजक गǓतͪवͬधया ँ
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5. छाğावास संपͪƣ को नुकसान पहँुचाना 

6. Ǔनयͧमत छाğा न रहना 

7. कोई भी ऐसा काय[ जो आवंटन रɮद करने योÊय हो 

• जमानत राͧश केवल एक बार जमा कȧ जाएगी और अंǓतम वष[ या èथायी Ǿप 

से छाğावास छोड़ते समय वापस कȧ जाएगी। 

आवæयकताएँ 

• छाğा, अͧभभावकɉ और èथानीय अͧभभावक स ेउपĐम (undertaking) 

• अͧभभावकɉ और èथानीय अͧभभावक का åयिÈतगत ͪववरण 

• Ǔनवासी का ͬचͩक×सा ǐरकॉड[ और मेͫडकल ͩफटनेस Ĥमाणपğ 

• छाğावास पहचान पğ 

उपिèथǓत 

छाğावास कȧ सभी छाğाओ ंको पुनः Ĥवेश के ͧलए कॉलेज कȧ उपिèथǓत और 

श¢ैͨणक आवæयकताओं को परूा करना आवæयक है। 

• िजस छाğा कȧ ͩकसी सेमेèटर मɅ कॉलेज मɅ उपिèथǓत 60% से कम होगी, उस े

पुनः Ĥवेश नहȣ ंͧमलेगा। 

• सभी Ǔनवाͧसयɉ के ͧलए छाğावास मɅ 75% उपिèथǓत बनाए रखना अपेͯ¢त है। 
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• यǑद ͩकसी सेमेèटर मɅ 75% उपिèथǓत नहȣं होती, तो अगले समेेèटर मɅ कमरा 

खालȣ करन ेको कहा जा सकता है। 

ͬचͩक×सा आपात िèथǓत 

• ͩकसी भी बीमारȣ कȧ सूचना तुरंत केयरटेकर/सहायक वाड[न/वाड[न को दȣ जानी 

चाǑहए। 

• ͬचͩक×सा उपचार, अèपताल मɅ भतȸ, शãुक आǑद का परूा खच[ छाğा और उसके 

अͧभभावकɉ/èथानीय अͧभभावक कȧ िजàमदेारȣ होगी। 

• अèपताल मɅ भतȸ, सĐंामक रोग या मानͧसक/शारȣǐरक समèया कȧ िèथǓत मɅ 

èथानीय अͧभभावक िजàमेदारȣ संभालɅगे। 

• अèपताल मɅ भतȸ होने के बाद छाğावास कȧ िजàमेदारȣ समाÜत हो जाती है। 

• ͩकसी भी बीमारȣ या एलजȸ कȧ जानकारȣ Ĥवेश के समय देना अǓनवाय[ है। 

अवकाश 

• ǒबना अनुमǓत छाğावास छोड़ना विज[त है। 

• तीन Ĥकार के अवकाश उपलÞध हɇ: 

1. लेट नाइट अवकाश 

2. नाइट आउट अवकाश 

3. ͪवशेष अवकाश 
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• लेट नाइट अवकाश मɅ छाğा रात 9 बज ेतक बाहर रह सकती है। 

• नाइट आउट का अथ[ है परूȣ रात बाहर रहना, और अगलȣ सुबह 7 बज ेतक 

वापस आना अǓनवाय[ है। 

• ͪवशेष अवकाश ͬचͩक×सा कारणɉ से Ǒदया जाता है। 

• 7 Ǒदन से अͬधक ǒबना सूचना अनुपिèथत रहन ेपर कमरा जÞत ͩकया जा 

सकता है। 

आगंतुक 

• सभी आगंतुकɉ को गेट पर रिजèटर मɅ हèता¢र करना होगा। 

• कोई भी आगंतुक छाğावास के अंदर Ĥवेश नहȣ ंकर सकता। 

• छाğाएँ पǐरसर के बाहर ͧमल सकती हɇ। 

• पुǽष आगंतकुɉ को कमरे मɅ Ĥवेश नहȣ ंͧमलेगा। 

• केवल मǑहला आगतंुक अनुमǓत से आ सकती हɇ। 

सामाÛय अनुशासन Ǔनयम 

• वाड[न ͩकसी भी समय कमरɉ कȧ जांच कर सकते हɇ। 

• Ǔनयम उãलंघन पर Ǔनçकासन हो सकता है। 

• धूĨपान पूण[तः ĤǓतबंͬ धत है। 

• शराब, ͧसगरेट और नशीले पदाथɟ पर पूण[ ĤǓतबंध है। 
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• अनावæयक ǒबजलȣ उपयोग पर ₹50 जुमा[ना। 

• केवल चाज[र, लैपटॉप और कम वॉट के हेयर Ĝायर कȧ अनुमǓत है। 

• अÛय ͪवɮयुत उपकरण ĤǓतबंͬ धत हɇ और जÞत ͩकए जाएगें। 

• èवÍछता बनाए रखना अǓनवाय[ है, उãलंघन पर ₹50 जुमा[ना। 

• दȣवारɉ/दरवाजɉ को नुकसान पहँुचाने पर जुमा[ना लगेगा। 

• क¢ मɅ खाना बनाना विज[त है। 

• आईडी काड[ खोने पर ₹100 जुमा[ना। 

• ताला तोड़ने पर ₹250 जुमा[ना। 

• सुबह और शाम उपिèथǓत अǓनवाय[ है। 

• एक महȣने का नोǑटस देकर छाğावास छोड़ा जा सकता है। 

• कȧमती वèतुओ ंकȧ िजàमेदारȣ छाğा कȧ होगी। 

अÛय Ǔनयम 

• राजनीǓतक गǓतͪवͬधयɉ मɅ भाग लेना ĤǓतबंͬ धत है। 

• छाğावास रैͬगगं मुÈत ¢ेğ है। 

• गंभीर अनुशासनहȣनता पर Ǔनçकासन या जुमा[ना लगाया जाएगा। 

 

 

 


